
 PUPILS PAMPHLET 
 

1.  IMPORTANT CONTACTS 
 
KUALA LUMPUR BAR COMMITTEE 
Tingkat 8, Wisma Kraftangan 
No. 9 Jalan Tun Perak 
50050 Kuala Lumpur 
Tel: 03-2693 3585 
Fax: 03-2691 1090 
Email: klbc@klbar.org.my  
Website: www.klbar.org.my 
 
KL LEGAL AID CENTRE 
Tingkat 9, Wisma Kraftangan 
No. 9 Jalan Tun Perak 
50050 Kuala Lumpur 
Tel: 03-2691 3005 
Fax: 03-2693 0527 
Email: lacklb@streamyx.com 
Website: www.legalaidkl.org 
 
BAR COUNCIL MALAYSIA 
Nos. 13, 15 & 17   
Leboh Pasar Besar  
50050 Kuala Lumpur 
Tel: 03-2031 3003 
Fax: 03-2026 1313 
Email: council@malaysianbar.org.my 
Website: www.malaysianbar.org.my 
 
KL HIGH COURT,  SESSIONS COURT &  MAGISTRATES 
COURT 
Kompleks Mahkamah Kuala Lumpur 
Jalan Duta, 50592 Kuala Lumpur 
Tel: 03-6209 4000 
Fax: 03-6209 4015  
Tel (Petitions for Admission Unit): 03-6209 4476 
 
FEDERAL COURT  & COURT OF APPEAL  
Istana Kehakiman, Precint 3  
60506 Putrajaya 
Tel: 03-8880 3500 
Fax: 03-8888 4522 
Website: www.kehakiman.gov.my 

ATTORNEY GENERAL’S CHAMBERS OF MALAYSIA 
Level 1-8 Block C3, Parcel C  
Federal Government Administrative Centre  
62512 Putrajaya 
Tel: 03-8885 5291 
Fax: 03-8888 9362 
Website: www.agc.gov.my 
 
THE LEGAL PROFESSION QUALIFYING BOARD 
27th Floor, Menara Tun Razak 
Jalan Raja Laut 
50350, Kuala Lumpur 
Tel: 03-2691 0054/80 
Fax: 03-2691 0142 
Email: clp_malaysia@yahoo.com 
 
ADVOCATES & SOLICITORS DISCIPLINARY BOARD 
8th & 9th Floor, Wisma Maran 
28 Medan Pasar 
50050 Kuala Lumpur 
Tel : 03-2034 1911 
Fax : 03-2031 2163 
Email: secretariat@asdb.org.my  
Website: www.asdb.org.my 
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2. PETITION AND DOCUMENTS RELEVANT THERETO 
Pupils  are  advised to  use  the  printed  forms available from the 
Bar Council Secretariat at RM5.00 per set.  Clear photocopies of 
the forms can be used. 
 
The printed forms consist of eight (8) "BORANG". BORANG 1 and 
BORANG 2 are intended to be filed first. BORANG 3, BORANG 4 
and BORANG 5 are for the Section 36(2) Application. BORANG 6, 
BORANG 7 and BORANG 8 are intended to be filed for the 
Admission to the Bar i.e. after the completion of pupillage.  
 
When filing BORANG 1, pupils must annex to it a copy of their birth 
certificate, identity card and degree certificates (all in A4 size). 
These documents must be certified true copies of the originals by a 
SENIOR ASSISTANT REGISTRAR or an ADVOCATE & 
SOLICITOR who is not the Master. 

The date of the Petition (BORANG 1) must be the same as or 
precede the date of affirmation of the Affidavit to the Petition. Full 
particulars of qualification entitling the pupil to admission must be 
set out in paragraph 4 of BORANG 1. Pupils must sign both the 
Petition and the Affidavit to the Petition. Prepare only one set  of 
each and every form and document filed in relation to the Petition 
for Admission for the Registry (Admission Unit) to check. 
Thereafter make an additional  4 sets for filing.   
 
The five (5) sets are for the use of the Court and of the relevant 
parties as follows: 

·      Court (Original) 
·      Attorney General 
·      Bar Council 
·      State Bar Committee 
·      Pupil's Service copy 

 
The filing fee payable is RM118.00 
 
Errors and/or omissions in the Petition can only be corrected by 
an application to the Court by way of Summons in Chambers. 
 
3. E-MAIL ADDRESS 
Pupils are required to furnish the KLBC Secretariat with their          
e-mail address for the Secretariat to process their Petition and          
e-mail to them the relevant documents and formalities that  pupils 
have to comply with. 
 
4. APPLICATION UNDER SECTION 36(2) LPA COMMONLY 

KNOWN AS "SHORT  CALL APPLICATION"  
BORANG 3, BORANG 4 and BORANG 5 are for the "Short Call 
Application”.  Applications for "Short Call" are made by Masters 
and should only be made after the Petitions for Admission are 
filed. Pupils cannot appear in Court in respect of any matter until 
the "Short Call" Order has been granted by the Court.  The filing 
fee payable is RM36.00 
 
5. SERVICE OF "SHORT CALL" ORDER 
"Short Call" Order must be filed, extracted and a copy to be given 
to the Bar Council and State Bar Committee. There is no 
necessity to file an Affidavit of Service for the service of "Short 
Call" Order. 



6. BAHASA MALAYSIA QUALIFYING EXAMINATION 
The Qualifying Board will grant exemption to pupils who have 
obtained a credit in the SPM or its equivalent.  Those who do not 
qualify for exemption are advised to apply to the Board to sit for 
the Examination immediately to avoid their Admission to the Bar 
being delayed. Pupils are advised to study carefully the Bahasa 
Malaysia version of the Rules of Court. 
 
7.  COMPULSORY LEGAL AID DUTY 
Pupils are required to serve a minimum of 14 days compulsory 
Legal Aid Duty pursuant to the Bar Council Ruling 10.06. 
 

8. COMPULSORY ETHICS  & PROFESSIONAL 
STANDARDS COURSE 

Pupils are required to attend a compulsory Ethics & Professional 
Standards Course organised by the Bar Council and must pass 
the written exam at the end of the Course. Pupils who passed the 
exam will be issued with a Certificate by the Bar Council. Pupils 
are advised to attend personally at the Bar Council to collect the 
Course materials and sign up for the Course not later than 3 
months after commencing pupillage. The fee payable is RM150. 
For further details on the Course, contact the Bar Council 
(Admission Department). 
 

9. MEET THE KLBC MEMBERS SESSION 
Pupils are required to meet members of the KLBC to introduce 
themselves for the purpose of the Confidential Report to be 
submitted by the KLBC to the Bar Council under Section 14(2) of 
the LPA 1976. It is advisable for Pupils to complete at least three 
(3) months of pupillage before making the appointment to meet 
the KLBC Members.  However, do not wait until it is close to 
completion of pupillage period to fix the appointment. Please take 
note that Pupils are required to contact the KLBC Secretariat to 
fix the date for the introduction session. 
 

10. REFEREES 
For the purpose of the Confidential Report, pupils are also 
required to submit to the KLBC as early as possible the names 
and contact details of two Referees.  The two Referees so 
named must be persons other than their Master or any other 
person related to them.  They must also be professionally 

qualified or of a similar standing and know the pupil for a 
minimum of five (5) years.   
 

11. PROFESSIONAL DEVELOPMENT COURSE (“PDC”) 
Pupils are strongly encouraged to attend at least four PDC 
sessions during their pupillage pursuant to the resolution that 
was passed by the KL Bar at its Annual General Meeting on 
09.03.2006. Pupils will be presented with a Certificate of 
Attendance for each PDC session that they attend to its 
completion. 
 

12.  ADMISSION FEE 
Pupils are required to pay an Admission Fee of RM200 to the 
Disciplinary Board and a copy of the receipt must be produced 
when filing their final papers for their Admission to the Bar. 
 

13.   CONFIDENTIAL REPORT 
Pupils are expected to check with the Bar Council (Admission 
Department) to ensure that their respective Confidential 
Reports have been forwarded to the Court before filing their 
final papers for their Admission to the Bar. 
 

14.  COUNSEL FOR MOVING ADMISSIONS TO THE BAR 
On the hearing date of the Pupil’s Admission to the Bar, a 
Counsel who has been in practice for more than seven (7) 
years must appear on the Pupil’s behalf to move the Petition 
for Admission. That Counsel cannot be the Pupil’s Master. It is 
however, the Master's obligation to arrange for a Counsel to 
move the Petition of his/her pupil. Pupils are advised to inform 
the Bar Committee of the names of the Counsel moving their 
Petitions for Admission to the Bar. 
 

15.   ADMISSION TO THE BAR DAY 
Petitioners are advised to be in Court for the hearing of their 
Admission to the Bar half an hour before time fully dressed 
(except the Robe) and check against Court's Admission to the 
Bar list for seating purposes and recording of names of 
Counsel moving the Petitions. 
 

16.   APPROVAL OF ADMISSION TO THE BAR ORDERS 
The Order granted in respect of a Petition for Admission, (if 
prepared beforehand) is normally approved in the Courtroom 

by Counsel involved immediately after the hearing of the 
Admission to the Bar.  
 

In cases where the draft Order is not, or cannot be approved, 
immediately after the hearing of the Admission to the Bar, the 
draft Order should be sent to the respective Counsel at his/her 
address for approval.  In such a case, the Petitioner is advised to 
first call the particular representative beforehand and preferably 
forward the draft Order to him/her with a letter requesting that the 
Order be approved.  
 

Ensure that all details are filled in before handing in the draft 
Order for approval. It is advisable to prepare beforehand and 
have available the draft Order.  
 

17.  SERVICE OF ADMISSION TO THE BAR ORDER 
Admission to the Bar Order must be filed, extracted and a copy to 
be given to the Attorney General's Chambers, Bar Council and 
State Bar Committee. 
 

There is no necessity to file an Affidavit of Service for the service 
of  Admission to the Bar Order.  
 

Petitioners are advised to always keep their fair Order; copy of 
the Order is required to be produced the first time an application 
for a Practising Certificate is made. 
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More pupillage information can be found on the KL Bar Website 
at www.klbar.org.my. 
 
For more information on Pupillage or other enquiries, please 
contact Mr. Rajan/Ms. Indra at: 
Tel :  03-2693 3585 
Email : rajan@klbar.org.my 
 indra@klbar.org.my 

 
PREPARED BY  

KL BAR PUPILS’ WELFARE COMMITTEE 2009/10 
 


